3GPP TSG SA Meeting #88E
SP-200299
30 June - 03 July 2020, Electronic meeting
Agenda & Procedures & Time Schedule for TSG SA#88-e
Agenda for TSG SA#88-e
Crossed out agenda items will not be subject to SA#88-e
	Item
	Description

	1
	Opening of the Meeting by e-mail
Tuesday, 30 June 2020, 09:00 UTC

	1.1
	Welcome Speech

	1.2
	Introduction

	1.3
	IPR & Antitrust reminders

	1.4
	Approval of Agenda 
(comments and objections need to be sent by mail before start of the meeting)

	1.5
	Report from previous SA meetings

	1.6
	Reports from TSG SA ad-hoc meetings and workshops 

	2
	Liaisons Statements

	2.1
	Incoming LS’s - proposed to note

	2.2
	Incoming LS’s which need an outgoing LS and 

	3
	Items for discussion and early consideration 

	3.1
	Challenges to working agreements (Must have been previously requested)

	3.2
	Issues highlighted for early treatment (Please contact the chairman in advance)

	3.3
	Discussion papers on work in Rel-15 and earlier

	3.4
	Discussion papers on work in Rel-16

	3.5
	Discussion papers on work in Rel-17

	3.6
	Discussion papers on work in Rel-18 and later

	4
	Reporting from SA Working Groups, other TSGs, and Others

Documents under this agenda item will not be presented.

	4.1
	SA1 reporting 

	4.2
	SA2 reporting 

	4.3
	SA3 reporting 

	4.4
	SA4 reporting 

	4.5
	SA5 reporting 

	4.6
	SA6 reporting 

	4.7
	TSG RAN reporting and RAN ITU-R Ad Hoc Matters (Friday morning, if available)

	4.8
	TSG CT reporting 

	4.9
	Reports from external bodies (provided by Liaison persons)

	4.10
	Other reports

	5
	Cross TSG Coordination

	5.1
	General Cross TSG Coordination 

	5.2
	Rel-16 Focus Areas Status Reports & Issues 

	5.3
	Rel-17 Focus Areas Status Reports & Issues 

	5.4
	Input to Joint RAN/SA meeting

	6
	Work Item Descriptions, Study Item Descriptions, Specifications

	6.1
	New Release 16 and earlier Study Item Descriptions and Work Item Descriptions

	6.2
	Revised Release 16 and earlier Study Item Descriptions and Work Item Descriptions

	6.3
	New Release 17 Study Item Descriptions

	6.4
	New Release 17 Work Item Descriptions

	6.5
	Revised Release 17 Study Item and Work Item Descriptions

	6.6
	New Release 18 Study Item Descriptions

	6.7
	New Release 18 Work Item Descriptions

	6.8
	Revised Release 18 Study Item Descriptions and Work Item Descriptions

	6.9
	Specifications for Information

	6.10
	Specifications for Approval / for Information and Approval

	7
	Release Planning 

	7.1
	General Release Planning issues

	7.2
	Issues related to Release 16 and earlier planning (nothing expected here)

	7.3
	Release 17 Planning (schedule, prioritization, etc)

	7.4
	Release 18 Planning (schedule, prioritization, etc)

	8
	Rel-8 CRs 

	9
	Rel-9 CRs 

	10
	Rel-10 CRs 

	11
	Rel-11 CRs 

	12
	Rel-12 CRs 

	13
	Rel-13 CRs 

	14
	Rel-14 CRs 

	15
	Rel-15 CRs 

	16
	Rel-16 CRs 

	16.1
	SA1 Rel-16 CRs

	16.2
	SA2 Rel-16 CRs

	16.3
	SA3 and SA3 LI Rel-16 CRs

	16.4
	SA4 Rel-16 CRs

	16.5
	SA5 Rel-16 CRs

	16.6
	SA6 Rel-16 CRs

	17
	Rel-17 CRs (block approval if not otherwise requested)

	17.1
	SA1 Rel-17 CRs

	17.2
	SA2 Rel-17 CRs

	17.3
	SA3 and SA3 LI Rel-17 CRs

	17.4
	SA4 Rel-17 CRs

	17.5
	SA5 Rel-17 CRs

	17.6
	SA6 Rel-17 CRs

	18
	CR’s related to Study Items (block approval if not otherwise requested)

	19
	Project Management & TSG SA owned specifications

	19.1
	Review of the work plan

	19.2
	Specification Status

	19.3
	Work Item Summaries for TR 21.91x (to be block approved)

	19.4
	Improvements to working methods & CRs against 3GPP TSG SA owned Specifications

	19.5
	MCC Status Report

	19.6
	Future Meeting schedule

	20
	Any Other Business

	21
	Close of Meeting

Latest 16:00 UTC on Friday 3 July 2020


General

· Please make sure you subscribe to the meeting: https://portal.3gpp.org/?tbid=All&SubTB=#/registration?MtgId=38165 

· The meeting will be conducted electronically only, i.e. e-mail and GoTo-Webinar (GTW) online sessions will be the only means to attend the meeting.
· Input document submission deadline: Wednesday, 24 June 2020, 23:59 UTC.

Note: documents made available after this deadline will NOT be treated in SA#88-e, besides revisions assigned during the meeting. 

· Start of Meeting: Tuesday, 30 June 2020, 09:00 UTC
Note: this is one day earlier as initially planned, as it is assumed that more time will be needed in order to exchange comments and reach consensus.

· End of Meeting: Friday, 3 July 2020, 16:00 UTC

· The focus of the meeting is to agree as much available material as possible. 
· The final set of tdocs and the final tdoc list including all tdoc status information will be available on Monday 6 July 2020 at around 14:00 UTC. This will be necessary due to the way we will need to handle revisions (see below). Nevertheless, the final status for all documents will be determined by the end of the meeting (and an updated agenda will be sent around soon afterwards), just the final tdoc number will not be available there.
· Please raise your comments on any technical comment early. For CRs provided by the WGs it is expected that you indicate any concerns to the SA chairman and MCC before the meeting starts, so that the issue can be highlighted as an “issue for early treatment”. 
· All types of input document will be allowed, i.e. the restrictions on input documents which were active in SA#87-e do no longer apply.

· Currently there is no cross-TSG / joint session with RAN and/or CT planned. If delegates see a need for such a session they need to contact the related chairs. 

· Voting rights will not be accrued due to this meeting.
· If you have any questions or concerns, please feel free the contact the SA chair and the SA MCC.

GoTo-Webinar (GTW) Online Sessions

From Tuesday to Friday of the meeting a daily 2 hour conference call will be held by means of GoToWebinar (GTW). Related invitations will be distributed on the 3GPP SA exploder. Only delegates who registered to the meeting will be allowed to attend/speak up.

Time slot for all 4 conference calls:

	06:00 - 08:00
	PDT
	Vancouver

	09:00 - 11:00
	EDT
	New York

	13:00 - 15:00
	UTC
	UTC

	15:00 - 17:00
	CEST
	Vienna

	18:30 - 20:30
	IST
	Calcutta

	21:00 - 23:00
	CST
	Shanghai

	22:00 - 00:00
	JST
	Tokyo

	22:00 - 00:00
	KST
	Seoul

	23:00 - 01:00
	AEST
	Sydney


The detailed agenda for the different conference calls will be sent out at least 18 hours before they start.
Note that meeting minutes taking will be limited during the online sessions. If you want issues specifically mentioned in the minutes, please write a related mail to the reflector. 
FTP Server Access & Directories
The working directory for the meeting on the 3GPP server is
ftp://ftp.3gpp.org/tsg_sa/TSG_SA/TSGS_88E_Electronic, it can alternatively be reached by https://www.3gpp.org/ftp/tsg_sa/TSG_SA/TSGS_88E_Electronic. There you will find the usual folder structure used during 3GPP SA meetings.
Within the Inbox you will find two folders:

· https://www.3gpp.org/ftp/tsg_sa/TSG_SA/TSGS_88E_Electronic/Inbox/Drafts -- use this for draft documents that you still want to discuss with other delegates before finalizing them, i.e.: same usage of this folder as during normal meeting.
· 
https://www.3gpp.org/ftp/tsg_sa/TSG_SA/TSGS_88E_Electronic/Inbox/Revisions -- use this to upload revisions. For handling of revisions and assignment of revision numbers please see below. 

Note that documents can also be uploaded via your browser:
· Open your browser and navigate to your chosen folder – for example, https://www.3gpp.org/ftp/tsg_sa/TSG_SA/TSGS_88E_Electronic/Inbox/Drafts. 
· Click the green button to log in using your EOL account.

· A panel will appear in the upper part of the screen and documents may be dragged and dropped onto this landing pad; this causes them to be uploaded to the folder.

SA Leadership will at least once per day publish an updated tdoc-list/agenda, which very briefly will indicate the status of every tdoc as far as known at that time. It can be found here: ftp://ftp.3gpp.org/tsg_sa/TSG_SA/TSGS_88E_Electronic/Inbox/Chairmans_Notes 
Tdoc & Revision Handling
· Documents for which a number was requested but are not available at the start of the meeting will be marked withdrawn automatically. There will be no exception to this rule.
· Proposed revisions of documents can only be issued by the original author of the document and need to be uploaded into the revisions folder (see above) on the 3GPP server, indicating SP-20xxxx_revN, where SP-20xxxx is the original tdoc number and N is the latest revision number. The latest approved revision available at the closing of the meeting will then be renamed to a new tdoc number by MCC. 

· Note: if there is a case that the original author is not available, please contact the SA chair & MCC, so that a revision can be nevertheless uploaded if needed.
· Revisions will not be accepted before the start of the meeting. 
NOTE: WG agreed CRs and other agreed documents by WGs can be revised before the meeting, authors of such revisions should ask for revision numbers as usual.
· Revisions need to be made available latest 18 hours before the closing of the meeting.

· Documents / revisions for approval for which no comment were received by the end of the meeting will be marked approved.

· Once the meeting has closed, MCC will assign new tdoc numbers to the approved revisions (named SP-20xxxx_revN) and will convert the related documents into the new tdocs. Therefore authors of approved revisions don’t have to upload anything once the meeting is closed. 
E-Mails / E-Mail Subject Lines & Body Template
· Mails which do not follow the rules outlined in this section will be disregarded. 
· E-Mails sent on the SA reflector need to indicate as the start of the subject line 
[SA#88-e, AI#zzz, SP-20xxxx, SP-20yyyy, SP-20zzz_revN…], where 
· AI#zzz indicates the agenda item (see agenda attached) 
· SP-20xxxxx is the tdoc number to which the mail refers to (more than one tdoc number can be included). In case you want to comment on an agenda item for which no tdoc is available (e.g. AoB), please simply omit the tdoc number, e.e. [SA#88-e, AI#zzz]
· As shown above, the subject line can include more than one tdoc.

· Replies to E-Mails need to maintain the complete original subject line. If you want to change the subject please start a new thread.

· The discussion on a specific tdoc can go on in several different threads – e.g. on which references only a specific comment on a tdoc, another one which has several tdocs in scope.

· All preceding tags from the subject lines of mails (such as e.g. “Re:”) need to be removed, as long as this is in control of the delegates.

· The title of subject lines must be short and clear (e.g. “question for clarification”, “editorial comments”, “request for revision due to YYYY”, “objection due to XXX”)

· The body on an e-mail must be in accordance with the following template

<Reason>
(see below)
</Reason>

<Minutes>
(Text for official meeting minutes – max 256 characters)
</Minutes>
The rest of the mail can include text for additional reasoning.

The <Reason></Reason> field is optional, but must be included if your mail is sent for one of the following reasons related to the document(s) in the subject line of the mail:
· Comment (default value, can be omitted)

· Objection

· Revision request (technical)

· Revision request (editorial)

· Procedural question

· Support of objection/revision request/original version/… 

Example1:

Subject Line: 
[SA#88-e, AI#99.99, SP-209999] Remove new paragraph 3

Body:

<Reason> 
Revision request (technical) 
</Reason>

<Minutes>
The new proposed paragraph 3 contradicts already existing procedures in clause 99 of TS 88.765
</Minutes>
Here is my reasoning …

Example2:

Subject Line: 
[SA#88-e, AI#99.99, SP-209999_rev5] Objection to document approval

Body:

<Reason>
Objection
</Reason>

<Minutes>
Proposal in this document isn’t covered by the related work item
</Minutes>
Here is my reasoning …

· Don’t attach documents to you e-mails, but upload them to the meetings working directory on the 3GPP server. If you have problems uploading your documents, please send them with the correct file name to the SA chair & MCC (not the whole list). They will be uploaded asap, please understand that due to different time-zones this might still take a while.
Note that for all of the above this process might be further detailed and extended until the start and possibly also during the meeting. Also note that the chairman might set specific deadlines during the meeting, e.g. when seen necessary to organize the approval of documents.
